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PUBLIC SCHOOLS
Gcellence tn Eucation

Memorandum of Understanding

Hillsborough County Public Schools and the Hillsborough Classroom Teachers Association agree to the
following changes in language found in the current Teachers Contract between the parties as a result of impact
bargaining for the implementation of the 300 minute teaching schedule in secondary schools.

Duties and Other

Secondary teachers (6-12) in schools with planning periods of 55 minutes or less shall have no duty
assignments during their planning period.

Secondary teachers (6-12) in schools with planning periods of at least 60 minutes shall have a scheduled
planning period of at least one full period during half the school year. During one half of the school year,
their planning period may be shortened to forty-five consecutive minutes in order to complete duty
assignments, as may be necessary to ensure student safety. Such duty assignments shall be posted.
(Exceptions may be necessary during lunch period supervision if other alternatives have been exhausted.)

In secondary schools (6-12) where the schedule permits a 50 minute lunch period, teachers may be assigned a
maximum of 15 minutes duty for student supervision for half the school year during lunch or a comparable
duty assignment within the regular teacher day except those times set aside specifically for teacher planning.
(See contract section 2.7.1, 2.7.3)

Every effort will be made to secure a substitute teacher for one who is absent. When a substitute teacher is not
available for an absent teacher, resource teachers may be assigned to cover for the absent teacher, other non-
classroom instructional personnel may be assigned to cover for the absent teacher or a content appropriate
teacher may be assigned to absorb students into his/her classroom to cover for the absent teacher. A rotation
schedule of all teachers on the faculty will be developed and distributed to implement this plan. Except in an
emergency, no resource or non-classroom personnel shall be assigned to substitute more than once a week.
Resource and non-classroom personnel assigned to substitute shall earn 1 hour compensatory time for each
day assigned, up to 4 hours per month.

Elementary and Secondary teachers who absorb students from an absent teacher’s class will be granted
compensatory time. Elementary teachers who absorb students for a full day from an absent teacher’s class
will be granted two hours of compensatory time. Secondary teachers who absorb students for one period are
granted one hour of compensatory time. Secondary teachers who absorb students for more than one period
will receive a maximum of two hours. Compensatory time shall be taken as described in 3.5.1 with the
exception that time may be used on faculty meeting day if no pre-notified faculty meeting is scheduled.



In an event that it is necessary to assign a teacher substitute duties during their planning period, the teacher
may choose to be compensated either by compensatory time or a rate of pay to be negotiated annually. The
rate of pay shall be no less than the highest hourly rate for a substitute teacher. These involuntary assignments
shall be made on a rotating basis to include all instructional faculties. Schools may elect to rotate within
departments except in those departments with fewer than 10 members. Small departments shall be joined
together for purposes of involuntary substitute assignments. When no substitute is available for special
services teachers (i.e., music, P.E. art), elementary teachers losing planning time within the day shall be
compensated for the amount of planning time lost.
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